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JOB DESCRIPTION	Corporate Partnerships Manager   - 12 Month Fixed Term Contract  (Maternity Cover)
ROLE	Full time 
LOCATION	Bristol or home based with a regular presence in Bristol 
RESPONSIBLE TO	Head of Corporate Partnerships 
DIRECT REPORTS	Fundraising Executive
                                        
PURPOSE OF POST
The Corporate Partnerships Manager will manage and develop long-term corporate partnerships that raise funds for Together for Short Lives’ core work, and on behalf of the UK’s children’s hospices. The main objectives are as follows: 
· Provide exceptional account management to a select group of strategically important corporate partners.
· Maximise planned income from these partners, exploiting their full fundraising potential and retaining accounts.
· Generate new income streams within partnerships, working proactively to strategically grow these key relationships.
· Support the Fundraising Executive to develop implement a focused calendar of fundraising events specifically for corporate partners.

MAIN RESPONSIBILITIES
To achieve these objectives the post holder will be expected to:
· Provide exceptional account management for your portfolio of designated corporate partners, ensuring they achieve agreed income targets, KPIs and non-financial objectives.
· Develop and deliver robust partnership plans, maximise income generation and provide strategic direction for growth within each account.
· Generate income through a diverse fundraising mix - including employee fundraising, events, cause related marketing, payroll giving.
· Provide line management, leadership, and development to the Fundraising Executive in line with Together for Short Lives’ guidelines. 
· With the Fundraising Executive, implement a calendar of paid-for places in fundraising events for partners and develop new bespoke activations to boost employee engagement.
· Ensure that monitoring, evaluation, and reporting on the impact of partnerships takes place in a timely manner.
· Maintain accurate budget and reforecast figures for each corporate partner, supporting the Head of Corporate Partnerships with budgeting, phasing, and reforecasting of income on a quarterly basis.
· Manage and organise production of compelling materials for bespoke campaigns and work closely Marketing & Communications colleagues to ensure Together for Short Lives’ campaigns are integrated into our partners’ plans.
· Work collaboratively with children’s hospices to deliver your portfolio of six and seven figure national corporate partnerships, engaging them with our aim of growing these accounts.
· Support the new business development for corporate fundraising, identifying new opportunities and, where appropriate, cultivating new relationships with Together for Short Lives.

GENERAL RESPONSIBILITIES
· Be flexible and work to departmental objectives by generating new business and/or managing relationships with existing clients
· Promote a ‘partnership culture’ across Together for Short Lives by building and maintaining excellent working relationships across the charity.
· Attend and present to internal and external meetings as required.
· Attend events and activities throughout the UK on behalf of Together for Short Lives, as and when required.
· Ensure that record keeping is efficient and effective, inputting relationship and contact details on to the database, and ensuring records remain up to date and accurate.
· Stay abreast of developments in fundraising from the corporate sector, including all charity law updates with specific regard to corporate support.
· Adopt a positive approach to personal and professional development, engaging in regular one-to-one meetings and an annual performance review with the Head of Corporate Partnerships
· Be aware of, and act on, relevant health and safety responsibilities as an employee of Together for Short Lives, and adhere to these wherever you are working 
· Work effectively with volunteers, giving support and guidance as required
· Carry out any other duties as are within the scope, spirit and purpose of the post as requested by your line manager
· Work in a way that reflects and supports Together for Short Lives’ values 

PERSON SPECIFICATION – CORPORATE PARTNERSHIPS MANAGER
	
	ESSENTIAL
	DESIRABLE

	Qualifications
	
	· CIM diploma or IOF diploma
· Familiar with Institute of Fundraising codes of practice
· Project management qualification

	Experience
	· Experience of working in a corporate partnerships / corporate social responsibility (CSR) / marketing / sales
· Experience of working on Charity of the Year partnerships or generating income through creative corporate fundraising activations.
· Proven track record of achieving financial targets
· Experience of leading projects across complex organisations and teams

	· Experience of business development and pitching
· Budget management experience


	Skills and Competencies

	· Outstanding written and verbal communication skills in fluent English
· Ability to influence, persuade and negotiate using interpersonal skills
· Excellent networking and relationship management skills
· Ability to manage multiple stakeholders, often with competing demands, and achieve positive solutions
· Effective decision making and problem-solving skills
· Competent user of Microsoft Word, Excel and PowerPoint 
	· Knowledge and experience of working with client / supporter databases 
· Business development skills

	Knowledge & understanding
	· Possess, or have the motivation to develop, a thorough knowledge of the work of Together for Short Lives and the children’s palliative care sector
· Empathy towards the ethos of children’s palliative care 

	

	Personal Qualities
	· Confident and self-assured with creative flair and innovative approach to work
· Determined, tenacious and curious
· Resilient, positive, and adaptable to change 
· Enthusiastic and motivated
· A team player, keen to collaborate and solve problems
· Motivated by achieving targets, managing multiple tasks, and working to deadlines
	

	Other
	· Ability to undertake travel, including overnight stays
· Committed to working with and supporting volunteers

	· Driving licence
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